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Checking out a Rental Car with an Enterprise Direct Bill Account in Egencia

An arranger can log into Egencia and book a rental car for a Sponsored Guest/Visitor using a Direct Bill
Account as the form of payment. On the checkout screen there is a “Direct Bill” option. Below are
screenshots for additional guidance.

Step 1: Log in to Egencia with your SLAC username and password.

Step 2: Search for Car Rentals
a. Click “Cars”
b. Select your Guest Account as the traveler and enter your search.
c. Click on the “Search Cars” button.
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https://www.egencia.com/pub/agent.dll?qscr=vain&vain=slacus

Step 3: Selecting the Car

a.

b. Select the car and click “Reserve.”
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Your search
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Trips Tools~ Community

Palo Alto, California, United States of America
) Apr 24, 9:00 am - Apr 26, 9:00 am

Filter by

Rate type and policy

Choose your car
Showing 30 results

=

Book with confidence

Company Negotiated

You will only be charged at time of rental

Mileage

[] unlimited

Supplier

[] Budget
[] Henz
D Avis

[] Thrifty car Rental

Car category

@ Negotiated

e Intermediate-Car
Toyota Corolla or similar
/ 2 5 W Automatic e A/C

G Unlimited mileage

9 Pickup
3.2 miles from Palo Alto

2243 OLD MIDOLES
MOUNTAIN VIEW

@ Negoniated

Compact-Car
a“_  Nissan Versa or similar
i WM 2
From L= - o

Uniimited mileans

5 W Automatic #¢ A/C

Step 4: Review the reservation and click the “Continue” button.
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Intermediate - Car
Toyota Corolla or similar

& Company negotisted

Special equipment

MNawvigation
$26.17 for the trip.
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~ WEH LIC RECOVERY < Taxes
@ Pick-up 9 Drop-off

Apr 24, 2024 - 900 am
2243 OLD MIDDLEFIELD WAY,
MOUNTAIN VIEW 94043

Apr 26, 2024 - 900 am
2243 OLD MIDDLEFIELD WAY,

Office hours:
Open 24 hours

Office hours:
3:00 am - 6:00 pm

# 3.2 miles from Palo Alto

Optional and extras ~

Dprional

Child seat for toddler (4-TYR/15-30KG)
$19.53 for the trip.

$98.79
549.40/day

Special equipment options may not be available for all cars or at all rental locations. If your selection(s) cannot be guaranteed

by the car vendor at booking time, they will be sent as a request

Vendor rules and regulations

Limit your filters to “Enterprise” and “Company Negotiated.”
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Step 5: Finalize the Reservation
a. Enter your Department’s Guest name.
b. Select the “Use direct bill for payment” checkbox and enter your Department’s Direct Bill
Number.

Finalize your booking

Fields marked with asterisk (*) are mandatory

View profile & 2243 OLD MIDDLEFIE...
First name * Middle name Last name * Toyota Corolla or similar
]
Home Work Maobile *
- - - . - - Apr N Apr
24 26
2days
Direct Bill Pick-up
/ o \ 2243 OLD MIDDLEFIELD WAY
MOUNTAIN VIEW 94043 , United States
Use direct bill for payment Direct Bill Humber 24 Apr-2024 , 09:00 AM

Drop-off
2243 OLD MIDDLEFIELD WAY
MOUNTAIN VIEW 94043 , United States

26-Apr-2024, 09:00 AM

Special Instructions

Please describe any special instructions or requests that you may have

Special Instructions
Limit 90 characters %0 .
i Vehicle - Car 2 days

Base price $88.00
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