Enrolling in United
Corporate Direct

UNITED Corporate Direct

How To: Enroll in United Corporate Direct

You can connect your United MileagePlus® number with Concur and your United reservation
details will automatically sync to your Concur account.

Step 1 Join Now on united.com Below are screenshots for guidance. Once you’ve completed the
required information for joining, you will receive an email with your United MileagePlus® number.

(Please skip to Step 2 if you already have a United MileagePlus® number).

a. Click Join Now from the home screen

0 Travel Updates: Information about U.S. entry requirements and international travel restrictions, what to expect when you e or cancel trip X

travel and using your credits.

UNITED 5}

Book

FLIGHT

i English-United States$  (Q Search M Alers & SIGN IN

BOOK MY TRIPS TRAVEL INFO MILEAGEPL

— Sign in

Flight status Check-in My trips

PACKAGES HOTEL

PLAN YOUK WINIEK GEIAWAY

Cruise 2 | Escape the cold

@ Roundtrip

From*

San Jose

O One-way D Book with miles

sJC 2 To*

weather this
winter with new
nonstop flights to
Latin America.

([ Flexible dates

Dates*

Nov 12 -

Travelers

Nov 14 1 Adult

Start planning >

Economy

Advanced search >
(Certificates, mult

Sign in for more
map features

i-city and upgrades)

Find flights

Bag rules and fees for optional services

@ VIsA 4 visa

Explore destinations

Not sure where to go? Use our interactive map (now in beta) to find flights to great destinations.

Sign in
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Enrolling in United UNITED Corporate Direct
Corporate Direct

b.

Enter your name, date of birth and gender (should match your government issued
ID) on the “Create Account” page and then click the “Continue” button

Create account

Start your MileagePlus adventure by creating an account. Our MileagePlus loyalty program is free to join and rewards you with miles when you fly and
when you enjoy everyday activities and experiences.

Already have an account? Login

-~ B

Earn & Miles never Easily save & Quicker
redeem miles expire manage trips check-in

Tell us about yourself

Please enter your name, date of birth ang gender exactly as they appear on your government-issued [D.
First name

‘ sLAC ‘

Middle name/initial (Opzional)

If shown on ID ‘

Last name

Traveler ‘

Suffix (Optional)

‘ If shown on ID ~ ‘

Gender @
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Enrolling in United UNITED Corporate Direct
Corporate Direct

c. Enter your physical address and email address on the “Contact Information” page
and then click the “Continue” button

21 English - United States § Saved trips ()} Search & Alerts & SIGN IN
e Eng L - -

BOOK MY TRIPS TRAVEL INFO MILEAGEPLUS® PROGRAM DEALS HELP

o About me o Contact info @ Security

Contact information

Providing your contact information allows for faster che, twhen you book your wravel.
Countryfregion

‘ United States ~ ‘

Address line 1

2575 Sand Hill Rd ‘

Address line 2 [Optional)

+ Add another address line

City/town/department

‘ Menlo Park ‘

State/province/region

[ |

ZIP/Postal code

24025 ‘

Email address

travel@slac.stanford.edy

[(rwould like ta r MileagePlus marketing emails.

Back to About me ‘

I ——
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Enrolling in United UNITED Corporate Direct
Corporate Direct

d. Set your password and security questions on the “Secure Your Account” page
and then click the “Agree and Create Account” button

B Erglih - Unieedd Srates § Saedwigs  C) Search M akms A SIEN N

BOOK MY TRIPE TRAVEL INFO MILEAGEPLUS® FPROGRAM DEALS HELF

Secure your account

Create a password

Password

Security questions o

We may use security questions Lo verily ywour identity when yau sign in ta your account or i you need o reset your passward. Please selent seourity

queslions and answers [rom e dr opdomn menus.

Question 1

Sebecl quesilion w |

Sebect angwer W |

Question 2

Sedecl quesion W |

Select answer W |

Question 3

Sedecl quesion W |

Select answer W |

Question 4

Selecl quedlion w |

Sebecl angner W |

Question 5

Sebecl quesilion w |

Sebecl angner W |
Terms and conditions W

I Agres And oréstE SOOOUNL l
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Enrolling in United
Corporate Direct

e. Receive email from united.com (example below)

UNITED Corporate Direct

File  Message Help  Acrobat Q@ Tell me what you want 1o do
1] oelete ~ 1 archive B Move - Reply Al —> Forward | P Highschool |- | 2 Markumread BE- P (- | O find
5

Welcome to MileagePlus

United Airlines. Inc. <unitedairlines@united.com>

()11 there are problems with novw this message is disphared, cick Nere 10 view I in 3 web browses

‘At UnitedAiines@news united com 1o your address book Sae instuclions

MileagePlus® enrollment confirmation for

You are now a member of the award-winning United Airines MileagePius program

MileagePlus

uniTeo @

VWF4B350

Remember to provids your MileagePius number when you make a fight, car or hotel
reservation or use the services of a MileagePius pariner

New members - get rewarded with a great bonus mile offer
PIUS, am 2 mises per $1 spent on United purchases, festaurants, and on hotel stays
eam more

For membership help of information, visit united comimileagepius

E-mail Information

tnes, Inc. i order to
e - M

n | A resdatoud | §%- | Q zo0m € Report phishing | ++

B erieh i

& ReplyAll | —» Forward

Step 2 Connect your United MileagePlus® number with Concur

a.

Click on the “App Center” in Concur and search for “United”

S Tievel @ SLAC | SLAC National - X Sesich: United - S4P Coneur & X |+

&« c QO 8 ni

conaursolutions.com/nui ap

App Center

Category  All Apps ~

Showing results for "United™

Connections

Do more with your favorile apps and services by linking them to Concur

%)

g
6}

Search by Application, Partner, or Keyword

Need Help?

SLAC TRAVEL
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Enrolling in United UNITED Corporate Direct
Corporate Direct

b. Click on the “United Airlines App” and enter your number to “Connect”

S Tavel © SLAC | SLAC National - X United Airlines - SAP Concur & X | 4 = -] X
« c O B8 hyy concursolutions.com peente 162911 b6667291300066 LT ] © =
Need Help?
United Airlines o
); United makes corporate travel easier
Add your loyalty number and
) connect your account with
Concur.
; 5
Works with these Concur Offerings:
Reglons Avallable:
c. Agree to the Terms & Conditions
S Tavel @ SLAC | SLAC National X United Airines - SAP Concur 4 X |+ - 8 x
« (o] QO 8 hup concursolutions.com opcenter s 62911566749 = E ] @ =

TERMS & CONDITIONS

Please review the following licensing terms and conditions
By accaping the folowing ferms. you agres fo be bound by ths Conaur App Canier end-user
tarms, as wel as A 0 Terms and Condiions

Concur App Center End-User Terms and Conditions
The basic terms of use, accepled once, for IndWiduais using the Concur
Adp Cenfer

® Shared Information

By connecting this application, you are auionzing fo exchange dats with
this partner

SLAC TRAVEL 6
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Enrolling in United
Corporate Direct

UNITED Corporate Direct

d. Your connection will indicate that it is “Pending” and you should receive an email from Concur

within 24 hours

S Travel © SLAC | SLAC National - X United Airines - SAP Concur 4. X |+

08

concursolutions.com,

SAP Concur [C]

App Center

MileagePlus
hatels, cruts

Connedt your ac

« TripLink

Reglons Avallable:

Fly to more than 350 destinat
cogram. The be
s, Inlight Lpgras

Travel  Expense | AppCenter

United Airlines

United makes corporate travel easier

nd with the

ounts today, and we hope 1o welcome you aboard a United Sght 500

3 Dem

Works with these Concur Offerings

Need Help?

Connection Pending

Your connection is pending
You wil receive an emai
within 24 hours notifying you
of your connection status

e.

;ﬁ Message He-dlz Arobat Q. Tellme what you wapgfo do
[] Delete ~ [=1 Archive 8 ove - Reply Reply Al > Forward

Updates to Your Concur Account Connections

noreply@concursolutions.com
To © Exzabeth R Troksy

e probilems with haw this message b dpis

-, click here tn view i in o web bravse,

SAP Concur

Hello Elizabeth,
You have successtully connected a travel pariner account fo your SAP Congur profile,

Partner United
Connection Status. Successful
Frequent Traveler Number ™

What does this mean?

YU book on s partners site will be a0ded 10 your SAF CONGur AcCount for you. This
‘way, you can manage your business frips al in one place and spend less time on
EXPENSE EGOTTS

Connect more Iravel partners to simpily business travel — Trom booking 1o expensing

Connect More Accounts

Sate travels,
SAP Concur
o the parnar toryour reserance:
United: ¢
o your ‘Simpy vt . AF Carce g
190 3 kvl patrar, 403 chek isconmeet

e bt ot Tl e hratns o

This emal was sent by: SAP Concur - 601 108t Ave NE. Besevus, WA 89004, USA

B Moveter?

In the rare case you cant use those methods, pians and receipts for the business travel

& (HTML)

&7 Markunread BE- P @ search

0O find

SAPd

Your company's preferred booking methods are still the best ways 16 book in-policy travel

Al Read loud | ¥%- | Q Zoom

B phish atent

@ Report Phishing

€3 Reply

&y Reply

5 Forward
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Enrolling in United UNITED Corporate Direct
Corporate Direct

Step 3 Confirm connection in united.com

4

a. Search for flight using “Business Travel” as the “Program’

Book ¥ Mytrips™~ Travelinfo~ MileagePlus~ Deals™~ Help >

Book

Flight Packages Cruise 2

READY. SET. EARN

o Roundtrip O One-way D Flexible dates Your reward is

o s waiting at the finish
uniTED BY ° s :
[San Francisco SFO J (:) [Washlngton IAD line with Mile P'aY'
Register now >
Dates” Travelers n | e o + 0O o o
[Aug 09 - Augll | ] 1Adult
Choose your program @ SR
(ECO"O"‘Y V] [Business travel VJ Skt
IILES
Advanced search » Find flights oo
(Certificates, multi-city and upgrades) - SPECIAL OFFER
Changed bag rules and - ¥ 6 0 &?LNEgS
fees for optional services a Find YOI travel credits EXCLUSIVE BONUS:

EARN A $100 UNITED TRAVEL CREDIT

SLAC TRAVEL 8
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Enrolling in United UNITED Corporate Direct
Corporate Direct

b. Validate that “Discounts are applied.”

From To Dates Travelers Show pricein:
SFO | & [ | [Augo - Augt1 | 1Aduk Money v | Update
San Francisco, CA, US Washington, DC, U3 Advanced Search

Sort w Stops w Fara Typa Duration » Connections Refundable fares Adrcraft Wheelchalr ~ $ EXCLUSIVE GRFER -
250 +25,000
STATEMENT BONUS
Reset all CREDIT MILES Learn more =

DEPART ON: August 9

All fares shown are the total price roundtrip, per person. Addiional bag charges may apphy. Fare attributes apply to fights oparated by

United and Unitad Express ™. United flights may be Isted first.
Economy T | EconomyPlus . B pusiness/First Ty
exl:ml, !

%, Compare fare types

NONSTOP Roundtrip Roundtrip Roundtrip Roundirip Roundtrip
$657 $751 $855 $1119 $2,268

8 .]5 AM 4: QD PM Discount applied Discount applied Discount applied Discount applied Discount applied

1o [ T [R— IAD

U 2457 (Boaing 777-200)

v Details N Seats 294kaco; @ Unitad Econormiy (M) United Economy (V) United Ec:onomvy (W] United Economy (W} Unied Frst (C)

NONSTOP Roundtrip Roundtrip Roundtrip Roundirip Roundtrip
$657 $751 $855 $119 $1,5M

TI ‘]5 AM ?29 PM Discount applied Discount applied Discount applied Discount applied Discount applied

510 [N 5H, 1M --------==---—-= |AD

UA 1445 (Boaing 757-300)

" Details v Seats 251kaCo; @ Unite Econamy {N) United Econormy (V) United Ecanormy (V) United Economy (V) Unaed First (7)

NONSTOR Roundtrip Roundtrp Roundtrip Roundirip Roundtrip
$657 $751 $855 $119 $1,616

] ]O PM g :-] 3 PM Discount applied Discount applied Discount applied Discount applied Discount applied

7= o J T Y [ — 1AD

LA 738 (Boaing 7E7-8 Dreamliner)

Details v Seat 252 kg CO
v Detalls W Seats aco; @ United Econamy {N) United Econcrmy (V) Urited Econormy (V) Urited Economy (V] Unied First (2}

I ——
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